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Currently in its 30th year of publication, Essays in Economic and Business History is edited at Bucknell University in Lewisburg, Pennsylvania and published by Bucknell University Press.  Articles for the journal are selected by a blind review process from papers submitted which have been presented at the Annual Meetings of the Economic and Business Historical Society. 

Style Guidelines for Writing and Submitting Papers

· Papers (25 page maximum) must be in a recent version of Microsoft Word.

· Paper must be sent electronically via email to the Editor at eebh.journal@bucknell.edu 
· Use 12 pt. Times New Roman font throughout.
· Double space the paper and endnotes.
· Margins should be 1” on all sides.

· Number all pages in the bottom center.

· Do not exceed 25 pages in length, including endnotes.

· Notes should conform to the Chicago Manual of Style.

The First Page

· The front page should include the full title followed by the author’s or authors’ full name(s) and affiliation(s). We allow 2 lines for affiliation (for example department and college). 
· Put the full name, email, telephone number, fax number, and mailing address of the paper’s contact who will speak with the Essays’ editors.

The Second Page

· On the second page give the title and an abstract of about 100 words.

· On the third page, start the text of the paper.  

Notes

· Endnotes should be numbers with Arabic numbers, not superscripted.

· Print “Notes” at the end of the paper above the numbered endnotes. 
· Chicago Style uses the full first and last names in order, such as “Mary Fender.”

· Works like books should be italicized, not underlined. Similarly, do not underline or change the color of web addresses; many computers do this automatically, but to avoid confusion, please change the font, color, and underlining to match the rest of the document.

· It is very important that your notes are correct; therefore it is highly recommended that you follow the guidelines of the Chicago Manual of Style precisely for each different type of medium you reference. 
Sub-titles

· Sub-titles are discouraged but not forbidden.  Please make sub-titles flush with the left margin, and do not change the font.

Please also adhere to the following:
· Indent the first line of paragraphs by approximately 0.25 inch (0.6 cm).  

· Keep tables and figures simple and in Word format. See examples below for appropriate layout. 
· Write out numbers that can be fulfilled in less than three words. For example, “five,” “twenty-one,” or “one hundred” are acceptable, “three hundred and twenty-eight” is not. Measurements and percentages are exceptions to this. Percentages should be included in number form followed by the word “percent,” as in “75 percent.”  

· Write abbreviations without full stops, for example, “USA” versus “U.S.A.”

· Enclose in-text quotations within double quotation marks, but enclose quotes within quotes in single quotation marks.  Place quotations more than three lines long in an indented paragraph without quotation marks.  

· When citing the same source consecutively in the notes section, you may use “Ibid” or type a short version of the citation. If the repeated citation is not consecutive, please use a shortened version of the citation consisting of the most important information only, such as author, title, and page number.
Submitting your paper

· Email your paper to eebh.journal@bucknell.edu by June 28, 2011. Please adhere to the guidelines above to increase your chances of having the paper accepted.
Editor:

Janice Traflet, PhD

Bucknell University

jtraflet@bucknell.edu
Sample Sheet for Citations, Chicago Style

Book format

1. John Smith, Books for Writers (New York: Liberty Press, 2006), 596-598.
Unknown Author

2. Anonymous: The Story of a Girl (New York, 1965), 29.
Work with an editor
3. John Smith and Joan Brooks, Business in a Small Town, ed. Thomas Fisher (Pennsylvania: Penn State Press, 2005).
Translation

4. Robert F. Walton, Stories About a Dynasty, trans. Edna Gilmore (Washington: Barker, Moore, and McCall, 1989), 399-405.
Edition other than the first

5. Jacob Harrison, The Tenth Hour, 6th ed. (Phoenix: Phoenix Press, 1998), 215-17.
One Volume of a multivolume work

6. The Stories America Told (Cambridge, Cambridge University Press, 1955), 3:55-59.

(The number three is the volume number, 55-59 are the page numbers).

Work in a series

7. Gilda Franken, Idealism Clouds Reality: Theories in practice, Major Contributions to Sociology, vol. 29 (San Francisco: Knoll, 1988), 65.
Article in a journal paginated by volume

8. Jonathon Crew, “From Quilts to Candlesticks: Crafts in Early America.” American History Journal 10 (1966): 76-97.

Article in a journal paginated by issue

9. Andrea Thompson, “The Business of Money,” Finance Quarterly 18, no. 5 (1996): 42-52. (IN this example, it is volume 18, issue 5).

Article in a magazine

10. Robert Weil, “The New Politics of Coffee,” Newsweek, 14 March 2001, 26. 

(Notice the formatting of the date with the day, month, and year written with no commas between and followed by the page number.)

Article in a newspaper
11. Phong Nyguen, “Residents Feel the Strains of a New Society,” LA Times, 22 January 1999, sec. A.

Unpublished dissertation

14. Cheryl Bourgeois, “East Germany’s Reconciliation” (Ph.D. diss., Chapman University, 1996), 150-162.

Archive Material

Because archives are kept in various different ways there is no set format to cite them. Use the information below as a starting point, but adapt it to the unique situation of your material. Use the rule that you simply need to make your citation understandable to others so that they could, with your citation, locate the material.

12. U.S. Department of State, Foreign Relations of the United States: Diplomatic Papers, 1943 (Washington, D.C.: GPO, 1965), 562.

13. Pennsylvania Railroad Company, minute books, vol. 7, 13 October 1875, 12 January 1876, and 12 September 1877, PRR. 

14. Frank Janata to Patricia Smithson, 12 October 1965, B5, GND. 

(In this fictional example, the item of reference is a letter written from Frank Janata to Patricia Smithson on October 12, 1965. It is located in box 5 within company archive “General Nutrition Documents.”)

